Guidelines for Applicants
Eligibility criteria
These criteria have to be met in order to be eligible for participation.

· Be a member or an employee of a research institution/organization and/or of a network of organizations and/or of a higher education institution and/or of an SME-enterprise working on research. The aim is that the participation will have a multiplier effect in the country and/or region. 

· Conduct research in one of the partner countries (AR, AZ, BY, GE, KG, KZ, MO, TJ, TM, UA, UZ)

· Submit a completely filled in application form along with all the required documentation.

· Have a PhD degree and/or at least three years’ full time experience in research.

· Carry out research in one of Societal Challenges: Health, Energy or Climate Change.
· Speaking fluent English.

· Some international experience (already existing contacts in other countries, participation in previous international conferences and collaborations, etc.).

Evaluation criteria

· Scientific excellence/Research performance (publications, patents, project, etc.) (40% of the score)
· Previous international cooperation activities (projects and/or structured cooperation with other countries; trainings abroad; participation in international conferences, etc.) (20% of the score)

· Commitment to take full advantage of the participation in the event: expected outcome, concrete plans for cooperation should be described in more detail (40% of the score)
Additional evaluation criteria 

· Gender: Encouragement of female researchers to participate

· Encouragement of young researchers 

· Additional activities planned during the event (e.g. giving a presentation, taking part in a poster session, submitting a partner search profile, scheduling a bilateral meeting etc.)

Selection Process

Formality and eligibility check

The Local IncoNet EaP Partner (for Georgia – Shota Rustaveli National Science Foundation) will be responsible for the formality and eligibility check. Applications which do not comply with the eligibility criteria will not be considered within the evaluation process. 

Evaluation 
The evaluation, based on a specified coring matrix (see below) will be carried out by the Local Partners. They provide a ranking list of the applications, based on the total score achieved in the evaluation. This list of applicants will be sent to the Task Leader and the Coordinator for approval. They will also decide in controversial cases. 
As the grants are provided on first come, first served principle, applicants should pass a threshold of minimum scores as a condition for support. 
Scoring Matrix

	Evaluation Criteria
	Scoring

	Have a postgraduate degree and/or at least three years’ full time experience in research
	Yes or No

	Be a member or an employee of a research institution and or of a higher education institution or of a research department of an SME-enterprise in one of the partner countries
	Yes or No

	Sufficient knowledge of English (language exam, or self-estimation)
	Yes or No

	Thematic Area of research (Health, Energy, Climate Change)
	Yes or No

	Research performance/scientific excellence:

· 5 most important publications, relevant to the event

· total number of publications

· total number of citations
· patents, if any

· participation in projects related to the topic of the Brokerage Event
	max: 10 points

min: 7 points

	International cooperation activities:

· projects and/or structured cooperation with other countries; 
· trainings abroad; 
· participation in international conferences
	max: 5 points

min: 3 points

	Commitment to take full advantage of the participation in the event:

· expected outcome, concrete plans for cooperation (become a member of a consortium, deepen already existing international contacts etc.)
· other activities planned (poster, presentation etc.)
	max: 10 points

min: 7 points


In case of equal scores female and/or young researchers enjoy preference. High number of additional activities during the event is also an advantage.

Funding Requirements
The Grants will be paid by the Local Partner as a reimbursement for travel costs (travel, accommodation, event participation fee, visa costs and per diem or actual expenses in accordance to Local Partner rules). The Grant cannot exceed 3000 euro.  If the cost of participation exceeds this amount, the additional cost must be born by the Grant recipient. An advance payment will be paid to the Grant recipients (covering travel, accommodation, conference fees, per diem and visa). 
In order to receive the grant, the selected researchers will have to sign a Contract with the Local Partner in which they commit themselves:

· to write a Report (2 A4-pages, according to a template to be provided), which has to be delivered within 1 week after the event
· to hand in the original invoices (of the flight, hotel and the conference fees ) 

· to hand in the original boarding pass of the flight and

· to produce a confirmation of participation at the conference/brokerage event* 
· as part of the Contract, the grant holder accepts the obligation to provide the Local Partner all information requested about the outcome of his/her participation to the brokerage event (proposals submitted, partnerships established). 
___________________________________

*) Grant recipient may submit:  an e-mail from the organisers, list of participants, fill in the Follow-up Report concrete contacts of potential partners, etc.
